
Leading Paragraph - The most important information
The 5 W’s: Who? What? Where? When? Why? (and sometimes How?)

Typically about 30 words
May include a “hook” (provocative question or quote)

Body - The crucial information
This is the argument, story, issue or controversy,  

and includes information like evidence,  
background, details

Includes quotes, photos, video and audio that  
support, dispute or expand the story

Tail - Any extra
information

Includes any extra  
interesting or related 

information

inverted pyramid model of journalistic writing

Writing a newspaper article or presenting a new story can be imagined as an inverted (upside-down)  
pyramid. At the top is where you put the most important information. This should be followed the by the 
next most important information, until you come to the least important information at the end of the 
piece.

Why is the lead paragraph important? - The ‘lead’ is the first paragraph and is the opening to the article. 
It should hook the reader. It should answer the five W’s: who, what, when, where and why (and sometimes 
how). 

Why is it important to get the headline right? - A headline is designed to grab your attention and draw 
you into reading the article while not revealing too much about the article. The choice of words used in a 
headline can have a powerful effect, and can influence the choice of words used in the article itself. And 
finally, the choice of words used in a headline is influenced by the space available.


